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To: Prospective Bidder/Offeror: Date: 
Prospective Proposer 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Oct 9, 2018 

Project Title: Project No.: 
Retail Electricity Supply Services  

 

 
 

 RFP-C 19-01 

The Request for Proposal (Project RFP-C No. 19-01) is hereby amended as set forth below:  
 
The Small Business Development Program is a goal-oriented program, requiring Contractors who receive Contracts from 

HCC to use Good Faith Efforts to utilize certified small businesses. Therefore, kindly complete the document attached 

and submit them with your proposal that due on October 11, 2018 by 2:00 pm (local time).  

 
 
Except as provided herein, all terms and conditions of the solicitation remain unchanged and in full force and effect. 
 

 
 

 Company Name (Bidder/Offeror):  
 

Signed by: Date: 
  

Name (Type or Print): Title: 
  

 



ATTACHMENT NO. 2 
DETERMINATION OF GOOD FAITH EFFORT  

RFP-C 19-01 Retail Electricity Supply Services 

Bidder 

Address 

Phone Fax Number 

In making a determination that a good faith effort has been made, HCC requires the Bidder to 
complete this form as directed below: 

Section 1. 

After having divided the contract work into reasonable lots or portions to the extent consistent with 
prudent industry practices, the Bidder must determine what portion(s) of work, including goods or 
services, will be subcontracted. Check the appropriate box that identifies your subcontracting intentions: 

 Yes, I will be subcontracting portion(s) of the contract. 
(If Yes, please complete Section 2, below and Attachments No. 3 and No. 4) 

 No, I will not be subcontracting any portion of the contract, and will be fulfilling the entire 
contract with my own resources. 
(If No, complete Section 3, below.) 

Section 2. 

In making a determination that a good faith effort has been made, HCC requires the Bidder to complete 
this form Section and submit supporting documentation explaining in what ways the Bidder has made a 
good faith effort to attain the goal. The Bidder will respond by answering “yes” or “no” to the following 
and provide supporting documentation. 

(1) Whether the Bidder provided written notices and/or advertising to at least five (5) 
certified small businesses or advertised in general circulation, trade association and/or small businesses 
focus media concerning subcontracting opportunities. 

(2) Whether the Bidder divided the work into the reasonable portions in accordance with 
standard industry practices. 

(3) Whether the Bidder documented reasons for rejection or met with the rejected small 
business to discuss the rejection. 

(4) Whether the Bidder negotiated in good faith with small businesses, not rejecting 
qualified subcontractors who were also the lowest responsive bidder. 

NOTE:  If the Bidder is subcontracting a portion of the work and is unable to meet the solicitation goal or 
if any of the above items, (1-4) are answered “no”, the Bidder must submit a letter of justification. 
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Section 3 

SELF-PERFORMANCE JUSTIFICATION 

If you responded “No” in SECTION 1, please explain how your company will perform the entire contract 
with its own equipment, supplies, materials, and/or employees. 

_ 

_ 

Section 4 

CERTIFIED SMALL BUSINESS CLASSIFICATION 

Please list the small business certification type for all proposed vendors included in the proposed offer; 
proposer shall include the prime contractor and sub contractor details as noted below.  

See Section 5.14 Small Business Development Program 

Vendor Name 
(Prime and Subcontractor) 

Certification Type Certification Number Certification Expiration 
Date 

_ 
Signature of Bidder Title 

Date 
Balance of page intentionally left blank. 
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ATTACHMENT NO. 3 
SMALL BUSINESS UNAVAILABILITY CERTIFICATE 

RFP-C 19-01 Retail Electricity Supply Services  

I, ________________________________________, ________________________________________, of _______________________________________ 
   (Name)   (Title)     (Name of Bidder’s Company) 

Certify that on the date(s) shown, the small businesses listed herein were contacted to solicit Proposals for Materials or Services to be used on this 
project. 

DATE CONTACTED SMALL  BUSINESS 
NAME TELEPHONE NO. CONTACT PERSON MATERIALS OR SERVICES RESULTS 

1. 

2. 

3. 

4. 

5. 

6. 

To the best of my knowledge and belief, said small business was unavailable for this solicitation, unable to prepare a proposal or prepared a proposal 
that was rejected for the reason(s) stated in the RESULTS column above. 

The above statement is a true and accurate account of why I am unable to commit to awarding subcontract(s) or supply order(s) to the small 
business listed above. 

NOTE: This form to be submitted with all Proposal documents for waiver of small business participation. (See Instructions to Bidders) 

Signature: 
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ATTACHMENT NO. 4 
CONTRACTOR AND SUBCONTRACTOR PARTICIPATION FORM 

RFP-C 19-01 Retail Electricity Supply Services 
Bidder/offeror presents the following participants in this solicitation and any resulting Contract. All Proposers/Offerors, including small businesses submitting proposals as prime contractors, are required to 
demonstrate good faith efforts to include eligible small businesses in their proposal submissions. 

 Business Name: _     Submitted (Name): 

 Address: 

Contractor‘s Price/Total: $ _ 
Small Business 

Subcontractor (s) Price/Total: $   _ 
Non-Small Business 

 Telephone/Fax: Date: Subcontractors Price/Total: $  _ 
Grand Total:    $ ____________________________

Specify in Detail Type of Work to be Performed 

List ALL Small Business 
Certification Status including 
Agency and Number (i.e. SB – 
COH, METRO, etc.)

Percentage of 
Contract Effort Price CONTRACTOR 

 Business Name: 

 Business Address: 

 Telephone No. : 

 Contact Person Name/E-mail: 
SMALL BUSINESS SUBCONTRACTOR(S) 

(Attach separate sheet if more space is needed.) 

 Business Name: 

 Business Address: 

 Telephone No. : 

 Contact Person: 

 Business Name: 

 Business Address: 

 Telephone No. : 

 Contact Person: 
NON-SMALL BUSINESS SUBCONTRACTOR(S) 
(Attach separate sheet if more space is needed.) 

 Business Name: 

 Business Address: 

 Telephone No. : 

 Contact Person: 
 Business Name: 

 Business Address: 
 Telephone No. : 
 Contact Person: 
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