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"403(B) Investment Product Services Project # 10-18
Description of Solicitation Amendment:

The Request for Proposals for 403(b) Investment Product Services (Project # 10-18) is hereby amended as set forth below:

INSTRUCTIONS TO PROPOSERS, Paragraph 13. Prohibited Communications, is hereby deleted and replaced in its entirety with the
following:
13. Prohibited Communications
Except as provided in exceptions below, the following communications regarding this solicitation or any other invitation for bids, requests for
proposal, requests for qualifications, or other solicitation are prohibited:
[1] Between a potential vendor, subcontractor to vendor, service provider, proposer, offeror, lobbyist or consuitant and any Trustee;
[2] Between any Trustee and any member of a selection or evaluation committee; and
[3] Between any Trustee and administrator or employee.
The communications prohibition shall be imposed from the day the solicitation is first advertised through the day the contract documents are signed
by all parties. During this period, no HCC Trustee and no Vendor Shall communicate in any way concerning any pending Solicitation involving that
Vendor, subject to the penalties stated herein.
In the event the Board refers the recommendation back to staff for reconsideration, the communication prohibition shail be re-imposed.

The communications prohibition shall not apply to the following:

[11 Duly noted pre-bid or pre-proposal conferences.

[2] Communications with the HCC General Counsel.

[3] Emergency contracts.

[4] Presentations made to the Board during any duly-noticed public meeting.

[5] Unless otherwise prohibited in the solicitation documents, any written communications between any parties, provided that the originator
shall immediately file a copy of any written communication with the Board Services Office. The Board Services Office shall make copies
available to any person upon request.

[6] Nothing contained herein shall prohibit any person or entity from publicly addressing the Board during any duly-noticed public meeting, in
accordance with applicable Board policies, regarding action on the contract.

Any potential vendor, subcontractor vendor, service provider, bidder, offeror, lobbyist or consultant who engages or attempts to engage in
prohibited communications shall not be eligible for the award of any resulting contract under this solicitation. Any other direct or indirect actions
taken to unduly influence competitive purposes, to circumvent equal consideration for competitive bidders, or to disregard ethical and legal trade
practices will disqualify bidders, vendors, service providers, lobbyist, consuitants, and contractors from both this current and any future
consideration for participation in HCC orders and contracts.

Attachment No. 16, Disclosures: Financial Interests and Potential Conflicts of Interests, is hereby included and made part of
this RFP.

Proposal / Interrogatories / Evaluation Criteria, paragraph b. Proposed Administration Services, section 1., is hereby deleted and
replaced in its entirety with the following:

1. Will your company assign an individual as the primary contact for TIPSC to control distribution (marketing) and service?
Yes __ No___ If so, list below the individuals name, address and contact information.
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ATTACHMENT 16
DISCLOSURES
FINANCIAL INTERESTS AND POTENTIAL CONFLICTS OF INTERESTS

Texas Local Government Code Chapter 176 requires that vendors desiring to enter into certain contracts
with a local governmental entity must disclose the financial and potential conflict of interest information as
specified below.

Vendor shall disclose the financial interest and potential conflict of interest information identified in
Sections 1 through 3 below as a condition of receiving an award or contract. Submit this information along
with your bid, proposal, or offer. This form must be received by HCC Office of Systemwide
Compliance before the vendor’s bid, proposal, or offer will be considered received or evaluated.
Completed forms must be NOTARIZED and delivered to:

Houston Community College System

Attn: Office of Systemwide Compliance, Compliance Officers
3100 Main St.

Houston, TX 77002

This requirement applies to contracts with a value exceeding $50,000.

Section 1 - Disclosure of Financial Interest in the Vendor

a. If any officers or employees of HCC (“individuals”) have one of the following financial interests in the
vendor (or its principal) or its subcontractor(s), please show their name and address and check all that
apply and (include additional documents if needed):

Name:

Address:
Ownership interest exceeding 10% { )
Ownership interest exceeding $15,000 or more of the fair market value of vendor

)

Distributive Income Share from Vendor exceeding 10% of individual’s gross income

)
Real property interest with fair market value of at least $2,500 ( )
Person related to or married to individual has ownership or real property interest in Vendor
()
No individuals have any of the above financial interests ( )
(If none, go to Section 4)

b. For each individual named above, show the type of ownership/distributable income share:
sole proprietorship ____ stock ___ partnership
other (explain)

c. For each individual named above, show the dollar value or proportionate share of the ownership
interest in the vendor {or its principal) or its subcontractor (s) as follows:

If the proportionate share of the named individual(s) in the ownership of the vendor (or its
principal) or subcontractor of vendor is 10% or less, and if the value of the ownership interest of
the named individual(s) is $15,000 or less of the fair market value of vendor, check here (__).

If the proportionate share of ownership exceeds 10%, or the value of the ownership interest
exceeds $15,000 of the fair market value of vendor, show either:

the percent of ownership % ,0r
the value of the ownership interest $

HCC Office of Systemwide Compliance
Conflict of Inferest Disclosure
Created May 2010
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Section 2 - Disclosure of Potential Conflicts of Interest

For each of the individuals having the level of financial interest identified in Section 1 above, and for any
other HCC individual not identified in Section 1 above check "Yes” or "No” to indicate which, if any, of the
following potential conflict of interest relationships apply. If "Yes,” please describe (use space under
applicable section-attach additional pages as necessary).

a. Employment, currently or in the previous 3 years, including but not limited to contractual employment
for services for vendor.
Yes No

b. Employment of individual’'s spouse, father, mother, son, or daughter, including but not limited to
contractual employment for services for vendor in the previous 2 years.
Yes No

Section 3- Disclosure of Gifts

For each of the individuals having the level of financial interest identified in Section 1 above, and for any
other HCC individual not identified in Section 1 above check "Yes” or "No" to indicate which, if any, of the
following potential conflict of interest relationships apply. If "Yes,” please describe (use space under
applicable section-attach additional pages as necessary).

a. Received a gift from vendor (or principal), or subcontractor of vendor, of $250 or more within the
preceding 12 months.
Yes No

b. Individual's spouse, father, mother, son, or daughter has received a gift from vendor (or principal), or
subcontractor of vendor, of $250 of more within the preceding 12 months.
Yes No

Section 4- Other Contract and Procurement Related Information
Vendor shall disclose the information identified below as a condition of receiving an award or contract.

This requirement is applicable to only those contracts with a value exceeding $50,000. You must submit
this information along with your bid, proposal, or offer.

a. Vendor shall identify whether vendor (or its principal), or its subcontractor(s), has current contracts
(including leases) with other government agencies of the State of Texas by checking:
Yes No

b. If "yes" is checked, identify each contract by showing agency name and other descriptive information
such as purchase order or contract reference number (attach additional pages as necessary).

HCC Office of Systemwide Compliance
Conflict of Interest Disclosure
Created May 2010
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¢. Vendor shall identify whether vendor (or its principal) or its subcontractor(s) has pending contracts
(including leases), bids, proposal, or other ongoing procurement relationships with other government
agencies of the State of Texas by checking:

Yes _____No
d. If "yes" is checked, identify each such relationship by showing agency name and other descriptive
information such as bid or project number (attach additional pages as necessary).

This disclosure is submitted on behalf of

(Name of Vendor)

Certification. | hereby certify that to the best of my knowledge and belief the information provided by me
in this disclosure statement is true and correct. | understand that failure to disclose the information
requested may result in my bid, proposal, or offer, being rejected, and/or may result in prosecution for
knowingly violating the requirements of Texas Local Government Code Chapter 176. | understand that
it is my responsibility to comply with the requirements set forth by HCC as it relates to this disclosure. |
also understand that | must submit an updated disclosure form within seven (7) days of discovering
changes in the significant financial interests of the individuals | identified in Section 1 of this disclosure or
if individuals that were not identified, later receive a financial interest in my company or is a subcontractor
of my company.

Official authorized to sign on behalf of vendor:

Name (Printed) Title

Signature Date

"NOTE: RESPONDENT MUST COMPLETE THE ABOVE “DISCLOSURE OF FINANCIAL INTERESTS
AND POTENTIAL CONFLICTS OF INTERESTS" FORM. FAILURE TO COMPLETE AND RETURN
THIS FORM WITH YOUR OFFER MAY RESULT IN YOUR OFFER BEING CONSIDERED AS "NON-
RESPONSIVE" TO THIS SOLICITATION."

For assistance with completing this form, please contact the Office of Systemwide Compliance at (713)718-8233
or 8295.

HCC Office of Systemwide Compliance
Conflict of Interest Disclosure
Created May 2010



